
 
 
 
 
 
Dear ____________________: 
 
Thank you for choosing the Waco Convention Center for your event. Please find attached the 
following documents: 
 

 Event Contract (sign and return two copies) 
 Terms and Conditions (keep for your records) 
 Approved Caterers List (keep for your records) 
 Regulations Agreement for Alcohol and Bar Services (sign and return one copy if alcohol will 
be served at the event) 

 EventPro Confirmation Sheet showing all Confirmed Setup, A/V, Catering and Bar 
Arrangements (Sign and return with Contract, or fax back, unless already returned to WCC 
Main Office)  

  
Please sign and return the documents indicated to our office within ten (10) business days. We 
will review them and return one of the Event Contracts for your records.  
 
NOTE:  Please read the Special Notice to Customers at the end of the Terms & Conditions as it 
applies to the major renovation/construction project at the Waco Convention Center to begin 
during 1st quarter of 2008. 
 
If you have any questions, please do not hesitate to contact our office at (254) 750‐5810. 
 
Again, thank you for choosing the Waco Convention Center. We appreciate your business and 
look forward to working with you to help make your event a success. 
 
Sincerely, 
 
 
Elizabeth A. Taylor 
Director 
Waco Convention Center 
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CITY OF WACO ‐‐ WACO CONVENTION CENTER 
Event Contract 

 
  This  contract, made  and  entered  into  at Waco, Texas, by  and between  the City of Waco, Texas,  a municipal 
corporation of Waco, Texas, herein‐after called Lessor, whose address  is P.O. Box 2570, Waco, Texas, 76702‐2570, 
and, ____________, hereinafter called Lessee, whose address is: ____________.       
 
  Whereas,  Lessor  is  the  owner  and  operator  of  the Waco Convention Center,  and  Lessee  desires  to  use  the 
premises located within the Waco Convention Center as described herein;  
 
NOW,  THEREFORE,  in  consideration  of  the mutual  agreements  herein  contained,  the  parties  hereto  agree  as 
follows: 
  1.  Lessor  grants  to Lessee,  and Lessee  accepts  the  right  to use,  subject  to  this  contract  and  the Terms  and 
Conditions thereof, the following premises located within the Waco Convention Center for the time period provided 
below:    
 

Date(s) and Times for Room Utilization (include days for decorating, move‐in, move‐out, etc.) 
(SUBJECT TO CHANGE BASED ON RENOVATION PROJECT SCHEDULE) 
 
<EventDate> ‐ <EventStart> ‐ <EventEnd> ‐ <Description> ‐ <FunctionName> 
 
Approximate Number Attending: <EstAttend> 
 

  2.  Lessee shall use the premises for the sole purpose of:  <EventName> 
                                            (Event/Activity Name) 
  3.  Lessee  shall  pay  to  Lessor  in  cash,  cashierʹs  check  or  other  prior‐approved method,  a Deposit  in  the 
amount of <DepositAmount>, upon execution of this contract, and the balance of the Total Amount Due shall be 
payable seven days prior to the event date for use of the premises.  Lessee shall also sign, date and return at least 
one copy of this contract with the Deposit.  Failure to pay the balance of the Total Amount Due at least seven (7) 
business days prior to the event date, may result in cancellation of this contract at the option of Lessor.   
 

  The Total Amount Due of ____________ includes charges of ____________ for Room Rental,  ____________ for 
beverages (including tax),  ____________ for catering (including tax),  ____________ for Equipment Rental. Please 
see attached confirmation sheet for details. Lessee acknowledges that any services and equipment ordered on the 
scheduled date of the event will incur a higher rental rate as provided by Lessorʹs approved fee schedule.    
 

  If  the  Lessee,  being  entitled  to  possession  hereunder,  fails  for  any  reason  to  take  possession  of  or  use  the 
premises, without the written consent of Lessor, no refund shall be made and any payment(s) made to Lessor shall 
be taken by Lessor and the full sum called for by this contract, including any disbursements or expenses incurred by 
Lessor in connection therewith, shall be payable by the Lessee to the Lessor.  
 

  These payments may include charges for equipment, services, and/or food or beverage services, if Lessor incurs 
labor or expenses for such services.  It is agreed that the retention of any such payments made by the Lessee to the 
Lessor shall not be considered as a penalty, but shall constitute liquidated damages.  It is further agreed that in case 
of failure to pay any sum due to the Lessor within thirty (30) days after use of the premise, Lessee may be billed all 
costs of collection, including attorneyʹs fees. 
 
4.  Other provisions include, but are not limited to the following: 

 Proof of Liability  Insurance  is required and should be returned with  this contract, but no  later  than seven  (7) 
business days prior to the date of the event.  See full requirements in Terms and Conditions, #7. 
 All food & beverage functions are required to use either In‐House Catering Services by Lessor or a caterer from 
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the Approved Caterers List held by the Lessor. Functions using In‐House Catering Services by Lessor are required 
to provide guarantee numbers  for  food & beverage  functions no  later  than seven  (7) business days prior  to  the 
date of the event. A 15% catering fee will be charged if using an outside caterer for any food functions.   See 
Terms and Conditions, #4. 
 Lessor, by holding a TABC‐approved Mixed Beverage Permit, reserves the exclusive right to serve and sell all 
beer, wine and  liquor,  including cash bars or sponsored bars. Events  requiring bar services will be expected  to 
sign an Alcohol Service Agreement with the Waco Convention Center.  Functions using bar services provided by 
Lessor are required to provide guarantee numbers for bar service functions no later than seven (7) business days 
prior to the date of the event. . No donated alcohol will be allowed in the premises.  See Terms and Conditions, 
#3 and #4. 
 Lessor reserves the right to open the Concession Stand for food, snack and beverage sales for cash sales during 
the event.  See Terms and Conditions, #4. 
 Security  is required  for any event where alcohol  is being served, events with dancing and other events as 
deemed necessary by Lessor.   Security may be provided by any  licensed peace officer and upon agreement 
with Lessor to provide security for facility as well as the event.   
 Lessee must  arrange  for  security  hours  and  payment,  independent  of  Lessor,  and must  provide  Lessor 
notification of all security arrangements at  least seven  (7) days prior  to event move‐in.   Security must be  in 
place for events at least 30 minutes prior to event start time and must remain in place at least 30 minutes after 
event end time.  Failure to have required security may result in additional security charges and/or the delay or 
cancellation of the event.  See Terms and Conditions, #1. 
 No signs or banners may be hung on walls or from ceilings without prior approval of Lessor.   No nails, screws, 
staples, tacks or tape may be used to hang signs without approval of Lessor.  No open flames, including candles, 
are allowed at any time.  See Terms & Conditions, #13 and #14 and #15. 
 Events must abide by all laws of the United States, State of Texas and City of Waco Ordinances, and all rules and 
regulations of the Waco Police Department and Waco Fire Department.  See Terms & Conditions. 
 Events must comply with all applicable local, state and national fire and safety codes.  Event setups are subject 
to  inspection by  the Waco Fire Department Fire Marshall  in  regard  to helium  tanks, motor vehicles,  fire  exits, 
aisles, and other requirements.  See Terms & Conditions, #10 ‐ 31. 
 Advertising of  events  showing  the name of  the Waco Convention Center, or using  the phone number or 
likeness of the facility must be approved by Lessor before implementation.  See Terms & Conditions, #16. 
 Plants and foliage are placed throughout the public areas of the Waco Convention Center for aesthetic purposes 
and belong  to  the City of Waco.   These plants and  foliage may not be moved, damaged, changed or  removed 
without approval and consent of Lessor.  Any damages, changes or removals may result in the Lessee, and/or the 
decorator or other agents hired by Lessee, being assessed charges.  These charges will be assigned by Lessor. 
 

5.  This contract is subject to the attached Terms and Conditions and is by reference made part hereof. 
 
IN WITNESS THEREOF, said City of Waco, acting by and through itʹs Convention Center Manager (Lessor), and  
<CompanyName>, Lessee, have executed this contract this ______ day of ______________, 2007.  
 
LESSOR:    LESSEE:   
 
CITY OF WACO, TEXAS    ________________________________________________ 
By:  _________________________________    By:   ________________________________________________   
CONVENTION CENTER MANAGER     Title: ________________________________________________  
    Address:   ___________________________________________  
    City, State, Zip ______________________________________ 
    TELEPHONE:_________________________________________ 
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Waco Convention Center  
Event Contract -- Terms and Conditions 

 
1.  Lessor reserves the right at all times to require the ushers, gate attendants, ticket takers and all other employees of 
Lessee and the right, with its officers and agents, including its security guards, to eject any objectionable person or persons from 
the building and premises; and in the event of the exercise of this authority, Lessee hereby waives any and all claims for 
damages against Lessor, its agents, servants and employees on account thereof.  Lessee shall hire and pay the salaries of all 
employees required in connection with the event or attraction including the salaries of all stage employees, front lamp operators, 
projectionists, ticket takers, ushers, doormen and security guards.  Based upon the information provided, the Lessor will 
determine the minimum number of security guards required and the source of such security guards. 
 
2.  Lessor shall permit Lessee to peaceably and quietly have and enjoy the use of the premises hereinabove specifically 
described for the purpose and for the term aforesaid, including corridors necessary to accommodate patrons, and restroom 
conveniences customarily open to the general public. 
 
3.  Except as provided in this Agreement, the Lessee will not allow beer, wine, or any liquors of alcoholic content to be 
given away, sold, or used upon said premises in violation of the rules and regulations promulgated by Lessor nor in violation of 
any law of the State of Texas regulating the use of alcoholic beverages. 
 
4.  Lessor reserves the sole and exclusive right to sell or serve, in or about the premises covered by this Agreement, any 
beverages including alcoholic beverages, food, souvenirs or other merchandise of any sort, and no free samples of any 
merchandise shall be given away by Lessee without the written consent of Lessor.    Lessor retains the right to require all 
caterers to have liability insurance, food handler's certificates, and a Waco-McLennan County Health District permit and Lessee 
may not designate a professional catering firm to cater any service of food or beverage without the consent of Lessor.  When a 
specific catering service or business has been designated by the Lessee and approved by Lessor, the Lessor will, by a separate 
agreement, lease such rights to the catering firm selected by the Lessee. 
 
5.  Lessor shall not be responsible for or liable to Lessee for any loss resulting from any lack of heat, water, lights, or air 
conditioning due to the failure of any of this equipment to operate or function properly through no fault or act of Lessor. 
 
6.  In case the premises covered by this Agreement, or the building of which such premises are a part be destroyed or 
damaged by fire or any other cause, or if any other casualty or unforeseen occurrence or other causes herein specified shall 
render the fulfillment of this contract by Lessor impossible, then the terms of this contract shall end and Lessee shall be liable to 
pay for use only up to the time of such termination and Lessee hereby waives and releases any claim for damages or 
compensation on account of such termination. 
 
7.  LESSEE SHALL KEEP IN FULL FORCE AND EFFECT DURING THE TERMS OF THIS AGREEMENT 
INSURANCE IN THE FOLLOWING TYPES AND MINIMUM AMOUNTS: 

COMPREHENSIVE GENERAL LIABILITY ( INCLUDING PREMISES/OPERATIONS, PERSONAL INJURY, 
AND PRODUCT/LIQUOR LIABILITY IN SUCH INSTANCES WHERE FOOD/LIQUOR IS SERVED): 

BODILY INJURY:        $250,000 PER PERSON/ $500,000 AGGREGATE 
PROPERTY DAMAGE:      $100,000 PER OCCURRENCE/ $100,000 AGGREGATE 
WORKERS' COMPENSATION    STATUTORY  (IF LESSEE RETAINS EMPLOYEES) -
 $100,000 

  
  ALL INSURANCE POLICIES WILL NAME THE CITY OF WACO AS AN ADDITIONAL INSURED.  ALL 
INSURANCE POLICIES SHALL BE SUBJECT TO THE EXAMINATION AND APPROVAL OF CITY FOR THEIR 
ADEQUACY AS TO FORM AND CONTENT, FORM OF PROTECTION, AND INSURANCE COMPANY.  LESSEE 
SHALL FURNISH TO THE CITY'S RISK MANAGER FOR THE CITY FILES CERTIFICATES OR COPIES OF 
THE POLICIES, PLAINLY AND CLEARLY EVIDENCING SUCH INSURANCE AT LEAST SEVEN (7) DAYS IN 
ADVANCE OF EVENT. 
 
  IF LESSEE FAILS TO PROVIDE SUCH INSURANCE NAMING CITY AS ADDITIONAL INSURED, THEN 
LESSEE AGREES TO ASSUME FULL RESPONSIBILITY AND LIABILITY FOR THE EVENT, AND HEREBY 
AGREES TO INDEMNIFY, PROTECT AND HOLD HARMLESS THE CITY, ITS EMPLOYEES, AGENTS, AND 
SERVANTS, OF AND FROM ALL CLAIMS, DEMANDS, AND CAUSES OF ACTIONS OF EVERY KIND AND 
CHARACTER, INCLUDING THE COST OF DEFENSE THEREOF, FOR ANY INJURY TO, INCLUDING DEATH 
OF, PERSONS AND ANY LOSSES FOR DAMAGES TO PROPERTY CAUSED BY OR ALLEGED TO BE CAUSED, 
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ARISING OUT OF, OR ALLEGED TO ARISE OUT OF, EITHER DIRECTLY OR INDIRECTLY OR IN 
CONNECTION WITH THE SERVICES TO BE RENDERED HEREUNDER, WHETHER OR NOT SAID CLAIMS, 
DEMANDS, CAUSES OF ACTIONS ARE CAUSED BY THE SOLE NEGLIGENCE OF THE CITY, ITS 
EMPLOYEES, AGENTS, OR SERVANTS, OR WHETHER IT WAS CAUSED BY CONCURRENT NEGLIGENCE 
OF THE CITY AND A PARTY TO THIS AGREEMENT, OR WHETHER IT WAS CAUSED BY CONCURRENT 
NEGLIGENCE OF THE CITY AND SOME OTHER THIRD PARTY.  IF LESSEE PROVIDES THE APPROPRIATE 
INSURANCE NAMING CITY AS AN ADDITIONAL INSURED, THEN THIS PARAGRAPH SHALL NOT APPLY.  
  
 
8.  Lessor, through its Convention Center Management, security guards, employees and other designated representatives, 
shall have the right at any time to enter any portion of the premises herein before described for any purpose whatsoever and the 
entire building, including the premises covered by this Agreement, shall at all times be under the charge and control of the 
Convention Center Management.  The keys to the premises shall remain in possession of the Lessor or Convention Management 
but during the period covered by this Agreement, the entrances and exits of the premises shall be locked or unlocked under the 
direction of the Lessee in accordance with the terms of this contract and in compliance with all fire codes. 
 
9.  Lessor reserves the right after the termination of the time for which the said premises are rented by this Agreement to 
remove from the building any or all articles remaining therein and to store the same wherever it sees fit in its name, or at its 
option, in the name of Lessee but at the cost, expense and risk of Lessee, and Lessor shall not be liable in any way to Lessee on 
account of so removing and storing any such articles.  For such additional period beyond the term of this Agreement that any 
articles of Lessee may so remain in the building Lessor shall receive the established rate per day as payment for moving in and 
out of the premises. 
 
10.  Neither the halls nor ramps of said building or premises, nor the sidewalks, entrances or lobbies thereof shall be 
obstructed by Lessee nor used for any other purposes than ingress or egress, and Lessee will not permit any chairs, equipment, 
displays, or other items to be or remain in such passageways, and will keep such passageways clear at all times except as agreed 
to within this contract. 
 
11.  Parking vehicles in entrances, driveways or the Convention Center garage, is prohibited.  Vehicles so parked may be 
subject to towing at the expense of the vehicle owner. 
 
12.  Lessee shall not bring or permit anyone to bring into said building or premises or keep therein anything that will 
increase the fire hazard or the rate of insurance on the building or any property herein.  Lessee shall not bring or permit any 
person to bring into said building or premises any animals, or any other property of any kind, without the consent of the 
Convention Center Management and shall not place or put up any decorations without the consent of the Convention Center 
Management.  Lessor reserves the right at any time to require Lessee to remove from the premises any animals, furniture, 
fixtures, wiring, exhibits, or other things placed therein without the consent of Lessor. 
 
13.  Lessee will not cause or permit any nails or other things to be driven into any portion of the building, nor any signs to 
be affixed to the exterior thereof, nor cause or permit any changes, alterations, repairs, painting or staining of any part of the 
building or the furnishings or equipment thereof, nor do, nor permit to be done anything which will damage or change the finish 
or appearance of the building or the furnishings thereof.  Construction or painting will not be allowed on the premises without 
the consent of the Convention Center Management.  Lessee will pay the cost of repairing any and all injury and damage which 
may be done to the building or any of the fixtures, furniture or furnishings thereof by any act of Lessee or any of Lessee's 
employees or agents or anyone visiting the building upon the invitation of Lessee including the patrons of the attraction or 
function for which Lessee is hereby renting the premises hereinabove described.  It is expressly agreed that the Convention 
Center Management shall determine whether any such damage has been done, the amount thereof and the reasonable cost of 
repairing the same, and whether it is one for which, under the terms of this Agreement, Lessee is to be held responsible.   
 
14.  Lessor must approve the method of hanging of any signs, posters or decorations prior to their hanging.  Lessee is 
responsible for hanging all decorations and assumes all liability for any personal injuries or property damage resulting from said 
signs, posters or decorations.  Lessee may not hang any items from light fixtures, exit signs, air conditioners, air supply ducts, 
return air grills or diffusers.  Lessee may not remove or move any ceiling tiles for the purpose of hanging decorations without 
consent of the Convention Center Management.  Lessee may not obstruct or cover any exit lights or fixtures.  Lessee may not 
plug any lighting circuit or extension into any exit, light fixture or socket unless approved in advance by Lessor.  Lessee may 
hang items from existing hooks provided for that purpose in the ceiling. 
 
15.  Lessee and the decorator or other agents hired by Lessee must comply with applicable local, state and national fire and 
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safety codes.  Lessee must not allow any open flames in the Center unless enclosed by glass.  Lessee must not bring any 
gasoline or other flammable substances into the Center.  Decorations used by the Lessee must be of approved, flame-resistant 
materials. 
 
16.  Lessee shall not imply that Lessor sanctions Lessee's function.  Lessee may not advertise Convention Center telephone 
numbers unless so authorized. 
 
17.  Lessee shall comply with all laws of the United States, and of the State of Texas, all ordinances of the City of Waco, 
and all rules and requirements of the Police and Fire Departments, or other municipal authorities of the City of Waco, and will 
obtain and pay for all necessary permits and licenses, and will not do, nor suffer to be done, anything on said premises during 
the term of this Agreement in violation of any such laws, ordinances, rules or requirements, and if the attention of Lessor is 
called to any such violation on the part of said Lessee, or of any person employed by or admitted to the said premises by said 
Lessee, or of any person employed by or admitted to the said premises by said Lessee such Lessee will immediately desist from 
and correct such violations.  Lessee shall be responsible for any damages arising from violating these laws, ordinances, rules or 
requirements.  Lessee further agrees that no performance, exhibition or entertainment shall be held which is in violation of any 
law, including state obscenity laws. 
 
18.  Lessee will not post or exhibit, nor allow to be posted or exhibited, signs, advertisements, show bills, lithographs, 
posters or cards of any description, inside or in front, or on any part of said building, except upon the regular billboards, 
provided by the Lessor therefore, and will use, post or exhibit only such signs, advertisements, show bills, lithographs, posters or 
cards upon said billboards as relate to the performance or exhibition to be given in said premises.  Lessee will not post or affix 
any sign or advertisement to any lamppost, public utility pole or tree, as prohibited by city ordinance, City of Waco Ordinance 
Sec. 28-10480(f). 
 
19.  Lessee shall not admit to said premises a larger number of persons than the seating capacity or fire code thereof will 
accommodate, or can safely or freely move about in said areas, and the decision of the Convention Management in this respect 
shall be final. 
 
20.  Lessor assumes no responsibility whatsoever for any property placed in or on said premises, and said Lessor is hereby 
expressly released and discharged from any and all liabilities for any loss, injury or damages to person or property that may be 
sustained by reason of the occupancy of said premises under this Agreement.  Lessee must receive or make arrangements with a 
transfer company for the receipt of shipments of exhibits, equipment or other items.  Lessor will not accept shipments directly 
unless arranged in advance with Convention Center Management.  An additional charge for this service will be billed at an 
amount to be agreed between the parties in advance. 

 
21.  Lessee agrees to pay court costs and reasonable attorney's fees on any amount owed by Lessee under any part of this 
entire agreement, which is in default and may be collected by legal processes. 
 
22.  Lessee will pay taxes incurred and used in connection with the performance, exhibition or event, and furnish Lessor all 
information necessary in order that the Lessor may make the required returns to the United States Government. Lessee is solely 
responsible and will pay all tax liability due to sales made at trade shows or other exhibitions.    
 
23.  Any matter not herein expressly provided for shall rest solely within the discretion of the Convention Center 
Management. 
 
24.  Lessee agrees to comply with all ordinances and resolutions of the City of Waco which relate to the rental and use of 
the premises or services provided in this Agreement. 
 
25.  A representative of Lessee approved by the Convention Center Manager shall remain on the premises during the term 
hereof and until the public have left the premises. 
 
26.  Lessee assumes all costs arising from the use of patented, trademarked or copyrighted materials, equipment, devices, 
processes or dramatic rights used on or incorporated in the conduct of said events; and Lessee agrees to indemnify and hold 
harmless Lessor from all damages, costs and expenses in law or equity for or on account of the use of any patented, trademarked 
or copyrighted materials, equipment, devices, processes or dramatic rights furnished or used by Lessee, or its contestants and 
exhibitors, in connection with this Agreement.  Lessee is solely responsible for and will pay all fees due resulting from the 
WCC performance of licensed music or from the use of pre-recorded licensed music. 
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27.  Lessee agrees not to lease, sublease, nor assign his right, title, or interest under this Agreement to any other person, 
entity, group, association or anyone else without prior written consent of the Lessor. 
 
28.  The Lessor and Lessee agree that this written Agreement supersedes any verbal agreement that may have been made 
between the parties. 
 
29.   This Agreement is governed by the laws of the State of Texas.  The obligations and undertakings of each of the parties 
to this Agreement shall be performable at Waco, McLennan County, Texas. 
 
30.  Lessee hereby certifies that it is not delinquent in the payment of any taxes owed to the City and will pay any taxes 
owed to the City so that such taxes will not become delinquent.  If the previous certification is determined to be false, such false 
certification shall constitute grounds for termination of this agreement at the option of the City.  The City shall be entitled to 
counterclaim and offset against any debt, claim, demand or account owed by the City to any person, firm or corporation who is 
in arrears to the City for taxes, in the amount of taxes so in arrears, and no assignment or transfer of such debt, claim, demand or 
account after the said taxes are due, shall affect the right of the City to so offset the said taxes against the same. 
 
31.  Lessee agrees that the City is entitled to counterclaim and offset against any debt, claim, demand, or account owed by 
the City to Lessee pursuant to this agreement, for any debt owed to the City, other than for arrearage of taxes which are 
governed in paragraph 31 of this agreement.  The City may withhold, from payment under this agreement, an amount equal to 
the total amount of debts owed to the City by Lessee.  The City may apply the amount withheld to the debts owed to the City by 
Lessee until said debts are paid in full.    
 

Special Notice to Customers 
 
On May 12, 2007, the citizens of Waco voted to commit $17.5 million in general obligation bond funds to renovate and expand 
the Waco Convention Center.  This major renovation and expansion project will involve a complete external and internal 
renovation of the facility. The project also includes the addition of a larger kitchen to better facilitate catered events.  Literally 
every room and all public spaces will be changed with this renovation project.   
 
The project is intended to begin as early as the 1st Quarter of 2008 with duration of as much as 24 months in its entirety.  
 
All existing events scheduled to occur in 2008 and/or 2009 with complete executed contracts, and any new events booked from 
June 1, 2007 and forward, will be accommodated in the best manner possible with the resources available at the time the event is 
intended to occur. The Waco Convention Center's ability to deliver the agreed upon locations and services for events will be 
affected by the renovation/expansion project.   
 
Due to the renovation/construction schedules, events may need to be moved from their originally contracted space/rooms.  
Customers will receive as much advance notification as is possible from Convention Center Management in regard to changes 
that may affect each event.  Events may be moved to similar space/rooms either in the Waco Convention Center or to other 
facilities in Waco.  The Waco Convention Center Staff will work one-on-one with customers affected by these necessary 
changes to ensure the best positive success for each event.   
 
All existing events scheduled to occur in the Waco Convention Center in 2008 and/or 2009 with complete executed contracts 
will continue to be subject to the Terms and Conditions of the Waco Convention Center contract, which will remain in full force 
and effect including all charges and fees, as detailed on the original event contract.   
 
The Waco Convention Center Staff is committed to doing all that is possible to inform, notify and accommodate the needs and 
expectations of our customers.  Customers who wish to modify event plans or change dates need to contact the Waco 
Convention Center offices as soon as possible.   
 
 

- End - 
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 Waco Convention Center  
Approved Caterers List 

All catered events must use an approved caterer. There is a 15% catering fee charged to the caterer (not charged if you use the 
Waco Convention Center catering service). Please see our website at www.wacocvb.com/ccater.html for the most up to date list. 
 
                                                       
       Outside Waco: 
Bestyett  
256 Bestyett Ln 
Waco, TX 76705 
(254) 753‐8469 

Georgeʹs Catering        
1925 Speight Ave. 
Waco, TX 76706 
(254) 753‐1421  

Outback Steakhouse 
4500 Franklin Ave 
Waco, TX 76710 
(254) 772‐5449 

Bertha Castillo 
603 N Harrison 
McGregor, TX 76657 
(254) 840‐2665 

       
Bill & Bobʹs Restaurant 
3600 N 19th St 
Waco, TX 76708 
(254) 753‐2478 

Hilton Waco  
113 S University Parks Dr 
Waco, Texas 76701 
(254) 759‐5524 

Panera Bread  
2516 West Loop 340 
Waco, TX 76706 
 (254) 662‐0700 

Cajun Kitchen 
P.O. Box 2108 
Belton, TX 76513 
(254) 933‐7500  

       
Blanek Custom Catering 
801 S 4th St 
Waco, TX 76706 
(254) 753‐5444 

Johnny Carinoʹs 
1411 N. Valley Mills Dr. 
Waco, TX 76710 
(254) 399‐9111 

Poppa Rolloʹs Pizza  
703 N. Valley Mills Dr. 
Waco, TX 76710 
(254) 776‐6776 

Clem Mikeskaʹs BBQ 
1217 S. 57th St. 
Temple, TX 76504 
(254) 778‐5481 

       
Buzzard Billyʹs  
208 S. Univ. Parks Dr. 
Waco, TX 76701 
(254) 753‐2778 

Kimʹs Catering  
2600 W. Waco Dr. 
Waco, TX 76710 
(254) 753‐1118 

Shipley Do‐Nuts 
1812 W. Waco Dr 
Waco, TX 76701 
(254) 751‐7779  

Eddie Rayʹs Smokehouse  
I‐35 & Elm Mott 
Elm Mott, TX 76640 
(254) 829‐2930 

       
Casa de Castillo 
4820 Sanger Ave 
Waco, TX 76710 
(254) 772‐8246 

La Fiesta 
3815 Franklin Ave 
Waco, TX 76710 
(254) 756‐4701 

Uncle Danʹs BBQ  
1001 Lake Air Dr. 
Waco, TX 76711 
(254) 772‐3532 

Las Casas  
2907 S. General Bruce  
Temple, TX 76504  
(254) 774‐7476  

       
El Charro Café 
2303 La Salle Ave 
Waco, TX 76706 
(254) 753‐9272 

Lake Brazos Steakhouse 
1620 N Martin Luther King 
Waco, TX 76704 
(254) 755‐7797 

Waco Convention Center 
100 Washington Ave. 
Waco, TX 76701 
(254) 750‐5813  

Los Pepes 
504 S General Bruce Dr 
Temple, TX 76504 
(254) 778‐5481  

       
El Siete Mares 
1915 Dutton Ave 
Waco, TX 76706 
(254) 714‐1297 

Michnaʹs BBQ  
2803 Franklin Ave. 
Waco, TX 76710 
(254) 752‐3650  

  TCP Catering 
504 Bridge St 
Marlin, TX 76661 
(254) 883‐3747 

       
Festive Occasions 
425 B Robinson Drive 
Waco, TX 76706 
(254) 662‐5568  

On The Border  
4320 W. Waco Dr. 
Waco, TX 76710 
(254) 399‐9986 
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Waco Convention Center  
Regulations Agreement for Alcohol and Bar Services 

 
 

I understand that the City of Waco is the holder of a Mixed Beverage Permit from the Texas Alcohol Beverage 
Commission (TABC), and has exclusive rights to sell and serve all alcoholic beverages, including champagne, 
mixed beverages, beer and wine in the Waco Convention Center. I agree that all Texas Alcoholic Beverage 
Commission (TABC) regulations shall be strictly followed in regard to the event I am requesting Alcohol and Bar 
Service to be sold or served.   

I understand and agree to abide by all of the rules and regulations set forth by TABC and by the City of Waco in 
regard to this event. I also understand that:  

I. NO ALCOHOL, BEER, WINE, CHAMPAGNE, etc., MAY BE BROUGHT INTO THE WACO 
CONVENTION CENTER by either the person named on the contract, or by ANY patron attending the Event.   
II.  
III. Donated alcohol is not allowed in the Waco Convention Center -- under ANY circumstances.  
IV.  
V. Bar Service will NOT begin without Security.  Security is required for any event where alcohol is being 
served, events with dancing and other events as deemed necessary by Management.  Security may be provided 
by any licensed peace officer and upon agreement with Management to provide security for facility as well as 
the event.  Lessee must arrange for security hours and payment, independent of Management, and must provide 
Management notification of all security arrangements at least 10 days prior to event move-in.  Security must be 
in place for events at least 30 minutes prior to event start time and must remain in place at least 30 minutes after 
event end time.  Failure to have required security may result in the delay or cancellation of the event and/or 
additional security charges. 
VI.  
VII. All Alcohol Service must be guaranteed by credit card or check prior to the opening of service. 
VIII.  
IX. The Waco Convention Center accepts  VISA, MASTERCARD or Personal Check. 
X.  
XI. Alcohol tax at the rate required by the State of Texas - 14% - will be added to the Total Sale of Alcohol at 
time of settlement.   

 
I UNDERSTAND THAT NONCOMPLIANCE with these rules will be a violation of the Texas Alcohol & 
Beverage Commission Regulations and of the TABC License held by the City of Waco and the Waco Convention 
Center.   I UNDERSTAND THAT THE Waco Convention Center Staff and/or Security will take reasonable and 
necessary actions to ensure compliance with these rules and TABC regulations, including the refusal to begin 
alcohol service if security is not present; request for removal or confiscation of any alcohol, beer, wine, champagne, 
etc., that is brought into the Waco Convention Center by ANYONE attending this event; and including the right of 
refusal of service to any patron.   

Event Planner/Organizer:___________________________________     Date:________________  

- End - 
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